SAFM Training
2017-18 Enhancements

Graduate School of Arts and Sciences
May 3, 2017
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MEETING OVERVIEW

Purpose of this training session is to:

* review new 2017-18 SAFM functionality which should further
streamline your data entry

* review information to keep in mind with the new enhancements

e answer questions that you may have now and let you know how to get
help in the future
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SIS 9.2 UPGRADE

* Before we begin, FYI: upgrade scheduled for Memorial Day weekend, starting at 5 PM on Friday, 5/26.
e The system will be available when you return to work on Tuesday morning.
* With 9.2, PeopleSoft has delivered a new stylesheet. The main differences are:
* The pages appear lighter, much of the blue has been replaced by white or gray
* New items have been added to the top banner, NavBar provides an alternate way to navigate
within the system and Notifications will display notifications and worklist items.
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TUDENT IN al ifics
STUDENT INFORMATION SYsTEM Notification ~ NavBar  Sign out
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New Window | Help | Personalize Page
My Favorites | Heo | oe | ~
N SAFM - Award student
ImageNow Linking
Self Service Student Awards
Campus Community D _ Name _ Total Financial Aid 521,831.00
Financial Ald
Aid Year Activation Fiscal Year 2018 Career Graduate Program ASG Plan CHEM-PHD Sub-Plan |NORGG-CON
Awards )
UVa Financial Aid Current Residency v Gender Male Exp Grad Term 1232 Acad Group CGAS
Awarding
Student Aid Funding Student type Student Notes
Maodule _
SAFM - Award Status Program Action MATR
Page Find | View All First
SAFM Stipend and Actual Enroliment
Wage Setup *Term *Academic Category Packaging Plan Residency Reg Hrs Rch Hrs Form of Study GRA GTA Hrs Acad Level Study Agreement
SAFM- Fund Type Hrs
Setup 1178[¥] [PhD Levels 1-3 V| Funded Line-GRA ™~ v 0.00 0.00 20.0 0.0 [international Student
SAFM- Student
Awarding Package Student Cancel Package Recalculate Package Reverse Fund Source
SAFM- Target Setup
SAFM- User Security
Setup 650000000000 | ages Amt| 1000000  Notes Award Status
SAFM- View Award | |0rganizaliun|Descripl]'on |Target Name ‘Award |Project |Task ‘Clearinu Account |Aml ‘ % ‘Axsismnlships |Fur|d Source Status |R
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ENHANCEMENTS OVERVIEW

2017-18 enhancements (applicable to the funded line, non-custom packages):
» Stipends will be included in packages
* Wage and stipend amounts will be defaulted
* Fund sources will be not be editable
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SAFM MENU ITEM

 New menu item added under the SAFM folder.

e Added so that the school admin can default stipend & wage amounts into packages.

* Ifyou are a GSAS departmental admin or departmental user, you can view the stipend/wage amounts

for your org(s).

Menu =
% Awarding
My Favorites .
ImageMow Linking Awarding
Self Senice Awarding

e SAFM - Award Status Page

Campus Community
| Student Aid Funding Module Status Page for

Financial Aid transactions notin a Processed /In process / Invalid
Aid Year Activation State
Awards
UVa Fi ial Aid .
;‘I;pdeil:ma ! = SAFM- Student Awarding
’ g . . | Package a student with Departmental Aid in the Student
Student Aid Funding Aid Funding Module
Module '
SAFM - Award Status
Page ey SAFM- View Award Activity

SAFM Stipend and | SAFM-View Award Activity
Wage Setup

SAFM- Fund Type
Setup

SAFM- Student
Awarding

SAFM- Target Setup
SAFM- User Security
Setup

SAFM- View Award
Activity

/

me== SAFM Stipend and Wage Setup
| Set up table for defaulting Stipend and Wage Amounts

mem== SAFM- Target Setup
| Setup a Target amounts for the Student Aid Funding
Module

memm= SAFM- Fund Type Setup
| Fund Type values used in the awarding of Studen
Funding Module

mem= SAFM- User Security Setup
| Student Aid Funding Module User Security Setup
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PACKAGES

* Packages correspond to typical patterns for graduate support; each of these packages have defaulted
fund source information where applicable; 1 new package for 2017-18:
* Funded Line - Fellowship
* Funded Line - GTA 10 Hours
* Funded Line - GTA 15 Hours
* Funded Line - GTA 20 Hours
* Funded Line - GRA [full-time, 20 hours]
* Funded Line - GTA/GRA [split appointments of 10 hours each within one term]
* Funded Line - Instructor s
* For non-standard scenarios involving students on funded lines, there are generic packages; 1 new
package for 2017-18:
* Funded Line - Custom Fellowship
* Funded Line - Custom GTA/GRA
* Funded Line - Custom GTA Buyout i
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NEW PACKAGES

* Funded Line - Custom GTA Buyout: Used to track situations in which the GTA obligation has been
“bought out” by another source.

* Funded Line - Instructor: Used track appointments toward the teaching obligation and note specific
terms in which the teaching obligation is fulfilled as an instructorship as opposed to a GTA, especially
for programs that provide specifically for one term of instructorship in the aid promised upon

admission.
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TARGETS

These targets are set up by Lloyd under each org.

GSAS Health Wage Placeholder (new) Stipend Placeholder (new)
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STIPENDS

Stipends will now be included within non-custom GSAS Funded Line packages.

Actual Enrollment
*Term *Academic Category Paakaging-H esidency Reg Hrs Rch Hrs Form of Study GRA HrsGTA Hrs Acad Level Study Agreement +
178 %D Levels 1-3 Funded Line-GTA 10 Hours N 0.00 0.00 0.0/ 100

U International Student

- - +
650000000000 Wages Amt 5000.00 Notes *Award Status[Stat ] |
| |Organizati0n|Descripti0n Target Name |Award |Pr0ject |Task |Clearing Account |Amt | % Assistantships |Fund Source Status |Re'.rerse | |
| 1|[31695_+] |as-Chemistry [Wage Placehlder ]| | [0 | 50000010000 [GTA ]| | E

- s +
640000010502 Stipends_4moSept Dec /ﬁ\mt 5000.00 Notes “Award Status |

| |0rgani1ati0n |Descripti0n Target Name |Award |Pr0ject |Task |Clearing Account |Amt | % Assistantships |Fund Source Status |Reverse | |
695 | |AS-Chemistry ipend Placeholder w . 5 ) ~
1(| 31695 AS-Ch t St d Placehold 1M Q [} 000.00/(100.00 || GTA +]

+
640000000067 TuitRem & Comp Fees Fall Only Amt 9482.00 Notes *Award Status l

|Organi1ati0n Description

Target Name Award Project Task Clearing Account |Amt | % |Assistantships |Fund Source Status |Reverse|
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STIPEND AND WAGE AMOUNTS

Stipend and wage amounts will now be defaulted for GSAS Funded Line packages that include
wages or stipend item types.

ACTUAI ENFOIMEnt
*Term *Academic Category Packaging Plan Residency Req Hrs Rch Hrs Form of Study GRA HrsGTA Hrs Acad Level 5tudy Agreement

1178 PhD Levels 1-3 Funded Line-GTA 10 Hours N 0.00 0.00 0.0/ 100 O International Student

N

650000000000 Wages *__— [ﬂ.mt 5000.00 ]Notes *Award Status[Stat ]

| |Organization|Descripﬁ0n Target Name Award Project |Tas|-< |Clearing Account |Amt | % |Assistantships |Fund Source Status |Rever
| 1][316%5 +] [asChemistry Wage Placeholder | 101 Ja|O | soo0001o000f[GTA ]| |
640000010502 Stipends_4moSept_Dec # [ﬂ‘mt 5000.00 ] Notes *Award Status

| |Organization|l‘.‘rescripﬁ0n Target Name |Award |Pr0ject |Task |Clearing Account |Amt | % |Assistantships |Fund Source Status |Rever
| 1][318%5 +] [asChemistry [Stipend Placeholder || | 01 Ja|O | soo0001o000f[GTA ]| |
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STIPEND AND WAGE AMOUNTS

» School Admin can make a change to the rates if necessary.
 Ifyou had already packaged your students, and the School Admin updates the rates, when
you pull up the student already awarded with that package, you will be prompted to recalic:

_i Message

Recalculation is required for this student before saving Ird

i
4 Student data for term 1178 has changed that effects awards for this student. =

OK
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CANCELLING PACKAGES WITH STIPENDS

Please be aware of the implications of cancelling packages with stipends included.

Stipend Has Not
Disbursed

/Ifthe stipend has not yet
not yet disbursed, not
not an issue.

Cancel and repackage
repackage as necessary.
- J

Note: This is not different from how
stipends are currently handled in

SAFM, except that stipends were
not cancelled when the package
was cancelled.

Stipend Has
Disbursed

If any disbursement has occurred, cancelling
cancelling package will cancel the stipend
stipend included in package; the system will
system will reduce all disbursements and the
and the student will owe money for the

the disbursements that have occurred; a hold
a hold will be placed.

If you do NOT want the student to repay any part
repay any part of their stipend that has already
already disbursed, repackage the student with a
student with a custom or non-funded line

line package and re-enter the stipend month-
month-by-month using the appropriate monthly
monthly stipend item types.
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ADDITIONAL ITEM TYPES

Additional item types available for fall (4 month September to December disbursement) and
spring (5 month January to May). You can add these outside of packages.

e Additional_Stipends_4moSep_Dec, 640000010505

* Additional_Stipends_5moJan_May, 640000010506

| |
Ledfk Up Look Up
Help Help
Aid Year 2018 Aid Year 2018
ltem Type| begins with || Item Type| begins with ~ ||
Description| begins with - | Description| begins with ~
Key Word| begins with QL Key Word| begins with Q,
Look Up Clear Cancel Basic Loakup Look Up Clear Cancel Basic Lookup
Search Resulis It Search Results
View 100 First ‘&' 11gef1e ' Last View 100 First ‘&) 11eof1e B/ Last
Itemn Type Description Key Word tem Type Description Key Viord
632000490003 MBI Mon-Credit Dept Awd Fall MOMNCREDIT 532000490004 MBI Mon-Credit Dept Awd Sprg NONCREDIT
640000010502 Stipends_4moSept_Dec 640000010503 Stipends_5moJan_May 5
640000010505 Additional_Stipends_4moSep Bec STIPEND h 640000010506/ Addilional_Stipends_5smo.Jan_kiay) SWEND
640000010510 Stipends-One time Fall payment  STIPEND 640000010513 Stipends-4MoFeb_May STIPEND
£ A AL A LD A .4 I STk ‘f EANOONNANESN Ctiman A lama -~y [ mrin CTIDCEIC
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DEFAULTED FUND SOURCES

Defaulted fund sources are now NOT editable by department admins/users but are editable by
school admin. *Placeholders are editable by dept admins/users.

Actual Enroliment

*Term *Academic Category Packaging Plan Residency Reg Hrs Reh Hrs Form of GRA GTA Hrs Acad Level Study +|
Study Hrs Agreement

1178 PhD Levels 1-3 Funded Line-GTA/GRA N 0.00 0.00 10000 | 10,0

D International Student

o +
650000000000 Wages Amt|  10000.00 Notes spward
Status
| |Urganizati|}n|Descri|}tien |Target Name |Awar|:| |F'ruject |Task |Clearing Account |Amt | %% |Assistantships |Fund Source 5tatus |F{euerse
| 1|[21895 | |as-Chemistry [Wage Placehalder v|| | |1u1 a0 |1uouo.uo|1nu.nu|| ‘ | +.| =
. . o +
540000020141 | Tyition Rem Limited Fall Amt 9452.00]  Motes *Award
Status
Crrganization | Description Target Mame Awvard Project Task Clearing Account |[Amt % |Assistantships |Fund Source 5tatus |Rewverse
1(31895 | |AS-Chemistry GRA Grant Placeholder .. ||G 101 o |dd 2064.50/|21.77|| GRA i +| | =]
2131695 AS-Chemistry GSAS Tuition & Fees 5500419 102450 101 4741.00|50.00|GTA | | =)
3131695 AS-Chemistry GSAS GRA Tuition S500416 (102480 101 2878.50 (28 23|GRA +| |l=
P — =
o FaNafalataNalafar=d= rA £ B ag [N A al oo ot —
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GRA/GTA

GRA and/or GTA Hrs and fund level assistantship (GRA or GTA) information

(N} 1 1 r 1. 1

\§ Find | View a1 First ‘% 10f2 ‘b L

Actual Enroliment

Term *Academic Category Packaging Plan Residency Reg Hrs Rch Hrs Form of GRA GTA Hrs Rcad Level Study +
k Study Hrs Agreement
1178 PhD Levels 1-3 Funded Line-GTA/GRA N 0.00 0.00 10.0 10.0

. |:| International Student

=EAMARARARN 1 %050 0 b +
850000000000 Wages Amt 0000.00 Hotes parand | Start o

Status
| |Grr|a-i:ati:~n]Dl?scrip‘.io- |Tarqet Hame |»1wart| |Prnjec,t ITasl-: |Clear|nr| Account |Arn'. | % |»5.55|s1an15h ps |Furd Source Status |Reuerse

?| || 31695 ~ |AE-I:?1H1nstr-,- “ Wage Placehoides \,|| | ||:| -\||:| |'u:c:.u: |'|:: u:| w | | | + |—'

AR A A8 N » o e +
B4000D020141 | Tuition Rem Limited Fall At 948200,  Notes ‘ Award [Stat |
Status
Cwrganization | Description Target Hame Bwward Project Task Clearing Account |Amt % [|[Assistantships [Fund Source Status |Reverse
BEE w | |AS-Chemistry GRA Grant Placeholder .. ||G 101 Q |:| 2064.50(|21.79|| GRA e A |E
231695 AS-Chamistry GSAS Tuition & Fees 5500419 |102480 101 4741.00 |S0.0Q GTA + |5
31685 AS-Chemistry GSAS GRA Tuition S500416 |102480 101 | 26T6.50 |28.2| GRA + |l
[ 1 +
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CANCEL PACKAGE

» Users will now be able to cancel packages when awards statuses are in start, processed, or

rejected (as long as no reversal is waiting).

* Inthe past, users could not cancel packages if an award status was in rejected.

» Ifa userpackages a student incorrectly, the school admin may reject awards in the package

(reject reason of “Incorrect Package”). This will signal the user to cancel and repackage.

Cancel Package |

“Awarg ste+s

lealth Ins Subsidy Amt 2690.00 Notes
|Target Name |Award |Prnject |Tas|-< |Clearing Account |Amt | % |ﬁ\ssistsntshrps Fund Source Status
y ||GRA Grant Placeholder v||G | |1u1 Q| 1 | 2690.00 |1DD.DD‘
Amt 10000.00 Notes *Award SIE*IS Processed
|Target Hame |Award |Pruject |Task |Clearing Account |Amt | Ya |Assistantships Fund Source Status
ny |GrantElrugan!TDwner ‘GG |DDDDDE |1D1 ‘ ‘1DDDD.DD|1DD.DD‘GRA Processed
Comp Fees Fall Only Amt 8141.00 Notes =Award Statds | Rejected | [l Reje
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RECALC FUNCTIONALITY

* Previously, when any package was recalc’ed, users manually re-entered the fund source
information.

* For packages where the funding is defaulted: since that fund source is now locked down to
users, recalc functionality adds the fund sources back in automatically for packages where
the funding is defaulted.

Recalculate Package
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RECALC FUNCTIONALITY (CONT'D)

Example: Awards are in a state other than Processed, user recalcs: the award amount will be
equal to the new amount and the fund source amounts entered as per the packaging plan
setup. The award status is set to reject; user will need to move the award from back through the

workflow.

Before recalc (signed in as dept admin):

Actual Enrollment
Term  *Academic Category Packaging Flan Residency Reg Hrs Rech Hrs Form of Study GRA HrsGTA Hrs Acad Level Study Agreement kd
00| 100 20 [ international Student

1178 | PhD Lewvels 1-3 - | | Funded Line-GTA 10 Hours N 0.00 0.00 EMRL

*Award Status -

Amt 9452.00 Notes

E40000000087 TuitRem & Comp Fees Fall Only

Amt 5242 00 Notes

640000000085 Tuition A.djustment Fall Only

5248.00]100.00| GTA Ready ] |

SS00419 | 102460 1M

1]31885 AS-Chemistry (35AS Tuition & Fees
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RECALC FUNCTIONALITY (CONT'D)

After recalc (signed in as dept admin):

Actual Enrollment
Term  *Academic Category Packaging Plan Residency Reg Hrs Rch Hrs Form of Study GRA HrsGTA Hrs Acad Level Study Agreement kd
1178 ~ [PhD Levels 4+ - | | Funded Line-GTA 10 Hours N 0.00 000 EMRL 0.0 | 100 a0 Oy ational Student
i i i i
+
S40000000067 TuitRem & Comp Fees Fall Only Amt 4120.00 Motes *Award Status | Rejacted | _Peject Code | -

E20000000085 Tuition Adjustment Fall Only Amt 0.00 Motes *Award Stamf- o
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RECALC FUNCTIONALITY (CONT'D)

Awards processed, user recalcs: the Award amount will be equal to the new amount and the
fund source amounts entered as per the packaging plan setup. Reversal and offset entered; set
to rejected. User needs to move through workflow.

Before recalc (signed in as dept admin):

Actual Enroliment

Term *Academic Category Packaging Plan Residency Reg Hrs Rch Hre Form of GRA  GTA Hrz Acad Level Study [+
Study Hrs Agreement
78 ded Line-GTA 5 . . .
1 PhD Levels 4+ + | |Funded Line 10 Hours N 0.00 0.00 ENRL 0.0/ 100 20 Dlnternatlonal sStudent
. +
640000000067 TuitRem & Comp Fees Fall Only Amt 129.00 Hotes Award | Processed
Status

% |Assistantships |Fund Source Status  [Rewverse

1[31695 AS-Chemistry GSAS Tuition & Fees 5500419 (102460 m 4129.00100.00|GTA Processed O

cavara S|

Status

B4D0DODOODES  fyition Adjustment Fall Only Amt 000 Notes
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RECALC FUNCTIONALITY (CONT'D

After recalc (signed in as dept admin):

Actual Enroliment .
Term *Academic Category Packaging Plan Residency Reg Hrs Rch Hrs Form of GRA  GTA Hrz Acad Level Study ki
Study Hrs Agreement
73 - ded Line-GTA 10 Hours . . .
11 PhD Levels -3  «| Fun Lin 10 Hour: N 0.00 0.00 ENRL 0.0 100 20 Dlnternatlonal Student
| - o | | |
[+
840000000087 | yjtem & Comp Fees Fall Only Amt 948200 MNotes | *Award | Rejected ~]_Reject Code | '

1[31895 AS-Chemistry GSAS Tuition & Fees SS00419 [102480 |10 4128.00| 43.55|GTA Processed EIE
2|31885 AS-Chemistry GSAS Tuition & Fees 5500419 [102480 |10 -4129.00-43.55|GTA Ready B E
3[31895 AS-Chemistry GSAS Tuition & Fees SS00419 [102480 |10 9482.00|100.00|GTA H|=

E40000DDOOSS | Tyition Adjustment Fall Only Sk 524500 Hotes *Award

Status

% |Assistantships |Fund Source Status
1131695 AS-Chemistry GSAS Tuition & Fees S500419 (102450 101 5245.00|100.00|GTA
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DISSERTATION FELLOWSHIP

If a student has academic package of “Dissertation Fellowship” SAFM will default the academic category
of PhD Levels 4+. You can change this to a different academic category if necessary.

FM - Award student

Student Awards

1] 1211005 Hame Elen Speers

Fizscal Year 2018 Career Graduate Program ASG P
Current N Gender Female Exp Grad Term 1132 A
Residency

Student type Student Notes

Program Action DATA

*Term *Academic Category ackaging Plan Residency Re

[ 1182 «||PhD Levels 4+ | | Dissertation Completion Fellow | N
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TISP

You will no longer be able to select TTSP from the Assistantships drop down (at the fund source level).

: Status

E | B |ﬂ55i5'cant5hi|::-5 |Fun|:| Source Status
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HEALTH INSURANCE

Reminder: In SAFM, grad health is added when the package student button is pushed, but itis not in

the package.
» This was intentional; if a package is cancelled, the health insurance is not automatically cancelled.

« With the 2017-18 functionality, there are new situations that may occur. The following slides contain a
few possible scenarios. But, if you encounter other scenarios and/or have questions, be sure to reach

out for help.

AY GRAD Health Ins Subsidy
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HEALTH INSURANCE (CONT’D)

« Ifauserpackages a student with a defaulted health insurance target, but then later changes the
package (cancel package and repackage with different package):
 if health not in processed status, system deletes (wipes) the cancelled package’s defaulted row
and adds the new package’s defaulted row
 if health in processed status, the system enters reversal and adds the new package’s defaulted
row.

» Ifauser packages a student with a defaulted health insurance target, but then later changes the
package (cancel package and repackage with different package)
e BUT the new package does not have Grad Health
* AND the user either wants to cancel the health insurance OR change the fund source information
(for non-placeholder defaulted fund sources)
then, the school admin would need assist with this (the health insurance “carries forward” as it was
in the previous package when the fund sources were locked down for the user).
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HEALTH INSURANCE (CONT’D)

* [fthe user awards a student a Grad Health award and it is set to Processed, but the student later waives
their coverage, the Award will be set to Error and the Award Level Amount set to 0. In this situation, the
reversal box will be opened so that the user will be able to reverse the fund source and move it through

the workflow.

*Award Status | Error « |  Ermor Code | Ll

G400000Z0500 | Ay GRAD Health Ins Subsidy = Waived
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ENTERING AWARDS

Reminder: Have your dashboard pulled up so you can reference it while entering awarding
information into SAFM.

A B C D E F G H J K L "] N o P Q R 5
1 |Program
2 |2017-18
g
4 Funded Lines Target: 10 Balance: 4.0
5 Living Support Academic Year:| $20,000 Summer:| 56,000 Total:| 526,000
3 GTA Base Wage:| 520,000 Allocation (FTEs): 5.00 Balance (FTEs): 2,75
7 GRA Base Wage:| 520,000 Summer Wage:| 56,000
3 Discretionary Funds DGS! GSAS: Rebate:l:l
i L}
0 Funded Cohort Populations Year: 1 2 3 4 5 6 =6 Master's Total
1 Plan: 5 5 4 4 4 22
2 Actual: 2 1 1.5 1.5 0 a 0 a 6
3
4 Base Support Contributions TOTAL
5 GSAS Fellowship Stipend & Health:| $47,735 | Tuition, Fees & GTA Health (55 419): GRA Tuition (55 416J:| $15,365 §179,142
A GTA GTA Wages:| 540,000 540,000
7 GRANTS GRA Wages:| 515,000 Tuition & Fees:| 56,021 Health:| $2,735 523,756
2 OTHER Living Support:| §26,000 Tuition & Fees: 50 Health:| $5,470 531,470
g $274,368
‘0
i Student Appointments Total Living Support Fall Term
z ! Year of Study Virginia Inter= ot Grounds | Funded Line GTA Hours GRA Hours — O Tuitiol
'3 | Last Name  First Name Resident national (F/s/AY?) (F/5ay?) Target Actual SAFM Package GSAS Stipend Wages GSAS GSA)
4 Fall Spring (v?) (v?) Fall Spring Fall Spring lamosept_Dec GTA GRA 55419 55
5 (A New Stude| 1 1 AY $26,000 = $20,000 | Funded Line - Fellowship | $8,888.89 $0.00 $0.00| $14,257.00
6 |B MNew Stude 1 1 AY 10 20 i $26,000 $20,000 | Funded Line - GTA 10 Hours | $3,888.89  $5,000.00 $0.00| $14,257.00
7|C On-Support] 2 2 AY 10 10 [ 426,000 $20,000 Funded Line - GTA/GRA S0.00  $5,000.00 $5,000.00| $7,128.50 S5
'8 |D On-Support] 3 3 AY 20 20 : $26,000 $20,000 | Funded Line - GTA 20 Hours $0.00 $10,000.00 $0.00| $14,257.00
wa b On Conmart A A" oY 26 000 S 000 ndad lina — Cuctom Eollona 0 00 000 0 00 2 945 NN
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GETTING HELP

* Access help from within SIS
e Click “Help” link, in the search box type “SAFM” and uncheck Applicable. You can view SAFM
training materials and quick guides.
* Bookmark and visit the DAUG website: http://sfs.virginia.edu/internal/deptaid.
e Contact your school admin;
* Lloyd Banks, Ib3ne@virginia.edu, 4-3919.
* Attend the monthly DAUG meetings (resume in the fall).
* Send email to 4help@Virginia.edu, subject line: “SAFM”.
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http://sfs.virginia.edu/internal/deptaid
mailto:lb3ne@virginia.edu
mailto:4help@Virginia.edu

Questions?
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